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1 Database URL and general information

The journal Fachsprache — International Journal of Specialized Communication offers
an online database of publications on specialized communication. This database
includes all titles listed in the bibliographies of the printed Fachsprache issues
beginning with issue 1-2 (2009). Gradually, the titles listed in the bibliographies of
previous issues are entered. This manual describes the different search options this
database offers and explains how to use them and create individual bibliographies.

To access the database, follow the link BIBLIOGRAPHY on the left of the
FACHSPRACHE website http://www.fachsprache.net.

The database also offers you the option to save your search results in order to include
them in your own bibliographies. To be able to use this feature, please register as
described in Section 2.

2 Registration

In order to save your search results and use them to create your own bibliographies,
please register by following the instructions below:

I

© (Neues Zertifikat) bitte lesen  Log inf* Neuer Benutzer ]‘Sehe zu: j A

1. Click on NEUER BENUTZER at the top righW

A new window opens.

2. Click on WEITER ZUR BENUTZER-REGISTRIERUNG >> at the bottom of the page.
A new window opens.

3. If an error message (Zertifikatfehler) appears, click on LADEN DIESER WEBSITE
FORTSETZEN (NICHT EMPFOHLEN).

4. Enter your personal data and click on REGISTRIEREN. If you want to cancel
registration, click on ABBRECHEN/SCHLIEBEN.

Once you are registered, you are automatically logged in.

3 Login

This section describes how to log in.

ITAT
]
© (Neues Zertifikat) bitte Ies@r Benutzer |Gehe zu: j A

1. Click on LOG IN!

A new window opens.
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2. Ifan error message (Zertifikatfehler) appears, click on LADEN DIESER WEBSITE
FORTSETZEN (NICHT EMPFOHLEN).

Enter your username and password.

4. Ifyou share a computer with others, make sure that Gemeinsam genutzter/offentl.
Computer (nicht automatisch anmelden) remains checked.

5. Click on LOGIN. If you want to cancel Login, click on ABBRECHEN.

4 Search

This section describes how to search the database.
The database offers three main search functions:
o Searching for keywords (Schlagworte)
o Searching for authors (Autoren)

o Searching for publications (Publikationen)

4.1 Searching for keywords
The database offers three search options for keywords:

o Searching in the thesaurus
o Searching in the keyword list
o Searching using the publications search function (Publikationen — SUCHE)

4.1.1 Option 1: Thesaurus

The thesaurus lists all keywords in a hierarchical order.

Please note that any filters selected and search terms entered in the publications search
function (Publikationen — SUCHE) influence your search results in the thesaurus.

Fﬂ': H spnnc H E Bibliographie zur Fachsprachenforschung

Liste & Publikationen Q # Deskriptoren inks

= Schlagweorte

L\ Publikationen - SUCHE anzeigen / speichern als - ¥ entfernen

1. Click on DESKRIPTOREN.

B . - . . —

Fachsprache ~ Thesaurus Ziel =

atures ¥ W +=sub &R
[30 DS | 100 anzeigen ] ==
i - E =Plus(&]) [Strg] T

@ Wurzel (-Minus)

= Specialized Communication (£49)

Cognitive Aspects (3]

@ Comprehension and Comprehensibilit
Knowledge Management (2]

: m specific Features (2)

.E. @ Ciachronic Research (4)

| o Serocifie Foaotiaras $107
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The database thesaurus opens in a new window.
2. Click on the desired keyword.

A table appears listing all data records that contain this keyword in the selected
hierarchy.

3. Ifyou want to select several keywords at the same time, click on +PLUS(&) [STRG]
or press <STRG> while selecting the keywords.

You can also search for thesaurus keywords by entering them in the search field. To do
so, follow the instructions below:

1. Enter the keyword in the search field at the top of the window.

2. Press <ENTER> or click on <I.

Fachsprache * Thesaurus

f - E +Plusi(B) [Strgl T

@ Wurzel (-Minus)

e Specialized Communication {45)

Cognitive Aspects (3]

-.Jll Specific Features (2)
Ciachronic Research (4)
T

| em Smacifie Fastieac v

5. If you want to go to the keyword list (see Option 2), mouse over THESAURUS.
6. Click on SCHLAGWORTE.

IMPORTANT: To be able to use the thesaurus, the list of publications (as opposed to
the list of authors) has to be displayed in the main window. If this is not the case, a
warning message appears. Click on OK or click on CANCEL and then on ZIEL> in the
thesaurus window.

4.1.2 Option 2: List of keywords

IMPORTANT: If you have already conducted a search for authors or a search for
publications (see Sections 4.2.1 and 4.3.1), empty the field Suchbegriffe (search terms)
and click on FINDE. Now you can search the list of keywords.

rﬂc H spnnc I‘IE Bibliographie zur Fachsprachenforschung

Liste '@ Publikationen ¥ Deskriptoren Links
1» Schlagworte [
e ——

L publikationen - SUCHE anzeigen

1. Mouse over DESKRIPTOREN.

2. Click on SCHLAGWORTE.
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Fachsprache ¥ Schlagworte  Ziel = X

42 DS

Enealoin

|« < bis Ebene 4

ET=T3

|» I«Er _i

A
Art & Humanities (&)

B

Business (21)

rEOomMon®m@> L —i

Lo
Cognitive Aspects (10)
Comprehension and Comprehensibility

(3)

Contrastive Research (15)
Country Reports (7)

wa mo

The list of keywords opens in a new window.
3. Click on the desired keyword.
A table appears listing all data records that contain this keyword in any hierarchy.

4. Ifyou want to select several keywords at the same time, click on +PLUS(&) [STRG]
or press <STRG> while selecting the keywords.

You can also search for keywords by entering them in the search field. To do so, follow
the instructions below:

1. Enter the keyword in the search field at the top of the window.

2. Press <ENTER> or click on T‘

Fachsprache ¥ Schlagworte Zi:l =

42 DS

Enealoin

|« < bis Ebene 4

ET=T3

|» I«Er _i

A
Art & Humanities (&)

B

Business (21)

rEOomMon®m@> L —i

Lo

Cognitive Aspects (10)
Comprehension and Comprehensibility
(3)

Contrastive Research (15)
Country Reports (7)

wa mo

3. Ifyou want to go to the thesaurus (see Option 1), mouse over SCHLAGWORTE.
4. Click on THESAURUS.

5. Ifyou want to return to your first search result, click on ZIEL>.
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4.1.3 Option 3: Publications search function (Publikationen —

1.
2.

4.

SUCHE)

an H spnnc H E Bibliographie zur Fachsprachenforschung

Liste ﬁ' Publikationen ¥ Deskriptoren  Links

E. Autoren |

@Iikationen - SUCH@/ speichern als - ¥ entfernen

Click on PUBLIKATIONEN — SUCHE ANZEIGEN.

Enter the keyword you are searching for in the field Deskriptoren.

If you want to further narrow down your search, read the section “Additional
search filters” on page 10.

Press <ENTER> or click on FINDE.

4.2 Searching for authors
You have two options to search for authors, editors etc.

4.2.1 Option 1: Author search function (Autoren — SUCHE)

1.

l"n ': H spnnc HE Bibliographie zur Fachsprachenforschung

Liste 9 Publikationen \? Deskriptoren  Links
L Autoren J/

2, publikationen - SUCHE anzeigen

Eublikationen 3 1

Mouse over LISTE PUBLIKATIONEN at the top left hand corner.

AUTOREN appears in the drop-down menu.

2.

Click on AUTOREN.

Fﬂc H spnnc H E Bibliographie zur Fachsprachenforschung

Liste ﬁ- Publikationen b 4 Deskriptoren  Links

G, Autoren - SUCHE anzelgen /[ gbeichern als i * entfernen

Click on AUTOREN — SUCHE ANZEIGEN.
Enter the name you are searching for in the field Suchbegriffe (search terms).

You can search for last names, first names and parts of names. In the drop-down
menu Funktion (alle) (function (all)) you can choose between Autor (author) and
Hrsg. (editor). In the drop-down menu Geschl. (alle) (sex (all)) you can choose
between weiblich (female), mdnnlich (male) and Unbekannt (no sex specified).
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5. Press <ENTER> or click on FINDE.
4.2.2 Option 2: List of authors
I'.n c H spnnc HE Bibliographie zur Fachsprachenforschung

Liste @‘ Publikationen b o Deskriptoren  Links

(= Autoren

S ———
24, publikationen - SUCHE anzeigen
ESublikationen = o oE 1

1.  Mouse over LISTE PUBLIKATIONEN at the top left hand corner.
AUTOREN appears in the drop-down menu.

2. Click on AUTOREN.

A table appears listing all authors included in the database in alphabetical order by

last name (A to Z).

3. Ifyou want to reverse the order (Z to A), click on NACHNAME.

If you want to order the list by first names, sex or ID, click on VORNAME, @ & and

ID respectively.

4. Click on the name of the person you are searching for.
E Person/Org. ID 3 <> &, 0%

Nachname Gopferich
Vorname Susanne
Erweiterung -
Sprache Deutsch
Publikationen 3y 2003 (auter) Comprehensibility Asseszment Using the
Karlsruhe Comprehensibility Concept
2) 2006 (Autor) How Comprehensible &re Popular Science

Texts?

1) 1595 (Autor) Textsorten in Naturwissenschaften und
Technilk

A new window opens in which information on the person and their included
publications is displayed.

4.3 Searching for publications
You have two options to search for publications.

4.3.1 Option 1: Publications search function

Fnl: H spﬂnc H E Bibliographie zur Fachsprachenforschung

Liste ﬁ' Publikationen ¥ Deskriptoren  Links

E. Autoren |

@Iikationen S SUCH@/ speichern als 3= ¥ entfernen

1. Click on PUBLIKATIONEN — SUCHE ANZEIGEN.

2. Enter the entire title or parts of it in the field Suchbegriffe (search terms).
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3. If you want to further narrow down your search, read the section “Additional
search filters” on page 10.

4. Press <ENTER> or click on FINDE.

Additional search filters

i . a | ¥ leeren
@ suchbegriffe * ... leer=alle Suche in (allen) Feldern (oder)
Sprache-Kiirzel X ¥ Sprachen [l
I” Autor
Person v“ (alle) 'I - 0 ¥ ¥ Person-ID
[~ Jahr (bei min. 3 Zif.)
Deskriptoren ¥ ¥ Thesaurus I~ Titel des Werks

~ (mehrere &) [ Exake, [+ +Unterkategorien I" Band

Jakr (alle) jlrJahr(aHeJ | |Erschemungsf0rm (alle) | |Texttvp(aHeJ |
v ’
Suchtreffer: 229 aus 245 [¥ Diakritika-tolerante Suche
Iv Suchbegriffe markieren
Elublikationen H 1 bis 10 Jp ] von220 10 Ganzeigen &

The filters in the box at the right side allow you to further narrow down your search.

IMPORTANT: These filters refer exclusively to the text entered in the field
Suchbegriffe (search terms). You can choose from the following filters:

o ID (ID)

o Autor (author)

o Jahr (year)

o Titel des Werks (title of the publication)
o Band (volume number)

o Ort (place of publication)

o Verlag (publisher)

o Reihe-(Band) (series-(volume))

o Zeitschrift (Journal) IMPORTANT: If you tick this box, the database is
searched for journals that carry your search term in their title.

o Heft (Sondernummer) (magazine (special edition))
o Jahrgang (annual volume number)
o Bib. Standort (library)
o Signatur (shelfmark)
o WWW (URL)
o Anmerkung (annotation)
The filter Titel des Werks is selected by default.
1. Select the desired filter.

If you want to select all filters, click on Suche in (ALLEN) Feldern (search all
fields). In this case, the search may take more time than usual.

2. Press <ENTER> or click on FINDE.
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= ¥ leeren
@ suchbegrife ¥ .. leer=alle Suche in (allen) Feldern (oder) =
Sprache-Kirzel ¥ ¥ Sprachen [l
I Autor
Person x||(alle) hd - 0 ¥ ¥ Person-ID
" 3ahr (bei min. 3 Zif.)
Deskriptoren ¥ ¥ Thesaurus [ Titel des Werks
ﬂehrere %) ¥ Exakt, ¥ +unterkategorien [ Band ﬂ
Jahr (alle) jlrJahr(aHe) | IErschemungsform (alle) | ITexttyp(aHe] |
v S
Suchtreffer: 220 aus 245 Diakritika-tolerante Suche
v Suchbegriffe markieren
Eublikationen i ¢ 1 bis 10 [ p[von229 10 Ganzeigen &

The filters in the drop-down menus allow you to further narrow down your search. You
can choose from the following filters:

o JAHR —JAHR (year — year)
o ERSCHEINUNGSFORM (form of publication)
o TEXTTYP (text type)

1. Select the desired filter.

2. Press <ENTER> or click on FINDE.

You can also search for publications in certain languages:

— | ¥ leeren
@ suchbegi X . leer=alle Suche in (allen) Feldern (oder)
Sprache-Kiirzel x@ o
™ Autor

person || (alle ] h =¥ Person-ID
I _"( ) . - I Jahr (bei min. 3 Zif.)
Deskriptoren ¥ ¥ Thesaurus [™ Titel des werks
A~ (mehrere &) [v ! Exakt, |7+Unterkategonen [ Band ﬂ
|Jahr (alle) =] I-.Jahr(aHe) =l IErschemungsform (alle) = ITexrtyp (alle) |

v itika-
T D aLs AT [¥' Diakritika-tolerante Suche

[v Suchbegriffe markieren

Eublikationen 0% 1 bis 10 [ p)von2290 10 Qenzeigen &

1. Click on SPRACHEN.

A new window opens in which all languages included in the database are displayed.
2. Choose the desired language(s) and click on UBERNEHMEN.

3. Press <ENTER> or click on FINDE.

4.3.2 Option 2: List of publications

After logging in, the list of publications is displayed by default. If this is not the case,
start with step 1.

an H spnnc H E Bibliographie zur Fachsprachenforschung

Liste(%# Publikationen ¥ Deskriptoren  Links
E- Autoren

@, Publikationen - SUCHE anzeigen / speichern als 3= ¥ entfernen

1. Click on LISTE PUBLIKATIONEN.
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A table appears listing all publications included in the database in alphabetical
order by title.

2. Ifyou want to change the sort sequence, click on the respective column header.

3. Click on the desired publication.

Publikation

Verfasser Hudson, Micky (Autor)
Culley, Lorraine (Autor)
Rapport, Frances (Autor)
Johnson, Mark (Autor)
Baradwaj, Aditya (Autor)
Jahr 2009
Publikation-Titel “Public” Perceptions of Gamete Donation:
A Research Review

Sprache Englisch
Textsorte Wissenschaftliche Literatur
Erschienen infals Zeitschrift

Signatur|Standort -
Deskriptor = Specialized Communication
» Specialized Communication » General Rezearch

» Specialized Communication » Textlinguistics & Genre
Analysis » Domain Specific Research » Medicine &

Health
Dokumente -
Geandert am 24. Mar 2009 - 0:20
Zitierform 2§

i Hudson, Nicky / Culley, Lorraine / Rapport, Frances
Tohnson, Mark ' Baradway, Aditya 2009): “"Public”
Perceptions of Gamete Donation: A Research Revie
Public Understanding of Science 18:1 (2009): 61 -7

A new window opens in which further information on the publication is displayed.

5 Saving your searches

It is particularly useful to save searches, if you search the database on a regular basis for
publications on a certain topic or by a certain author. The system saves your entries in
the search mask. If the database is updated with new matching data records, they will be
displayed in the table of results to your saved search.

In order to save searches for publications, authors and keywords, follow the instructions
below:

1. Conduct a search as described in Sections 4.1, 4.2 and 4.3 (e.g. by the keyword
“Analysis”)
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- SUCHE anzeigen @ Analysis ¥ entfernen [[] kopieren

© Suchbegriffe analysis * .. leer=alle
Sprache-Kiirzel ¥ ¥ Sprachen
IDerson ;II (alle) ;I - 0 % ™ Person-ID
Deskriptoren ¥ ¥ Thesaurus

~ (mehrere &) [ Exakt, v +Unterkategorien

IJahr (alle) j I Jahr (alle) j IErscheinungsform (alle) j ITexttyp (alle) j

Suchtreffer: 13 aus 245

2. To save this search under a name of your choice (e.g. “Analysis”), enter this name
in the field speichern als.

3. Click on KOPIEREN.
The search is now saved.

4. To go back to the default setting (a table of all included data records), click on
ENTFERNEN.

6 Retrieving and deleting saved searches

In order to retrieve or delete saved searches, follow the instructions below:

¥ Publikationen - SUCHE anzeigen/ Ypeichern als i ¥ entfernen
Analysis X

1. Mouse over PUBLIKATIONEN-SUCHE ANZEIGEN or AUTOREN-SUCHE ANZEIGEN.
A list of all saved searches appears.
1. Click on the desired saved search.

2. Ifyou want to delete a saved search, mouse over PUBLIKATIONEN-SUCHE
ANZEIGEN or AUTOREN-SUCHE ANZEIGEN.

A list of all saved searches appears.

3. Click on the X next to the name of the search. The name will appear crossed out.
The search will be deleted the next time you retrieve the list of saved searches.
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7 Saving and retrieving individual bibliographies in
Word

In order to save a bibliography of your search results as a Word file, follow the
instructions below:

I¥ | SUCNDEGITE Markieren

B Publikationen i= TN

1 bis 10 [ p]ven13 10 Qanzeigen &

Anzeige / Ausgabe

52 Werfasser Bs  1& Publikation-Titel 1, schienen in/als 5 27 Zitierform 2
e B8 Tabelle Geandert
I:l Liste =

Stev B —r e " - 7 ] , v
LELE T 2008 - _post-colonialism, mMi [ sibliegr. (word) S/02Md-Seitf 23 M3r ¥ alsh, Steve | OKecffe, Anne  McCarthy, Michael (2008).  p

(Aut culturalism, structuraliss 9-29 2009 - ) o misn

! 5 79 y - 20:17 culturalism, structuralism, feminism, post-modemism and
O'Keeffe, Anne o 117

= 1 post-modernism and so on aMteag c tive Analvsis of U Ca Y

(Autor) forth'. omparative Analysis of Vague Category )

McCarthy, Michael & Comparative Analysis of Vague Annelie / Reppen, Randi, eds.. Corpora

(Autor) Category Markers in Academic Discourse Sentings. (Studies in Corpus Linguistics 31). Amsterdam.
-

29

Discourse
Jzhr: 2008
e

1.  Mouse over PUBLIKATIONEN above the list of results.
A list appears including all possibilities to display results.

2. Click on BIBLIOGR. (WORD).
ol

IT"LT http:ffitat2, uni-graz. akfwf fvig. listefeldz, html?fenster=1 j
Datenfeld-Ausgabe E‘H’l Bibliogr. (Word) L” Sortierfolge == |
Verfugbar: (klick)-= Vor-Auswahl:  Keine - Standard - Alle
jin] i |werfasser Markierte Felder
Sprache Jahr
Textzorte Fublikation-Titel # nach chen
Signatur|Standort wvollansicht (DblClick)
Deskriptor Erechienen in/als
Dokumente Geandert am o BT
Zitierform 1 Zitierform 2
=+ nach unten
v
v Einstellung speichern
als |F2_Standard
icht fir Gast-Benutzer)
100 | DS anzeigen, ISDD KByte Download-Begrenzung OK | Abbrechen |

[Fertig [ [ [ [ | |&nternet [*F0w -

A new window opens in which you can adjust all settings for the output as a Word file.

3. Enter a name of your choice for the bibliography in the field Einstellungen
speichern als. The default setting is “F2_Standard”.

4. Click on OK.
If you do not want to save your bibliography, click on ABBRECHEN.

After clicking OK, a Word file of your bibliography opens.
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I¥ | Suchbegriffe m

% Publikationen =
Anzeige / Ausgabe
52 Verfasser 62 | 1& Publikation-Titel . schienen in/als 37 27 Zitierform 2
Jahr %TaLE”E Geandert

1 bis 10 [ B von13 10 Qanzeigen &

W Stey . —rF = - . | -
s fhr Steve 2008 ...post-colonialism, n{ult @ Siblicgr. (Word) [ Analysis (2.6.08-12:10) X i Walsh, Steve | OFeeffe, Anne ' McCal
v a(\ e y ). i +
) Autor) i culturalism, structuralgp | . 20012 cutturalism, structuralism, famir
e} }Egiiféar,\l Anne Fostlz-modernism and so @ s0 O,sEmmelL:m' ! Compa.ram.'e Analysis of Vazue
Autor] orth’. I e e | : =
McCarthy, Michael 4 Comparative Analysis of Vague Eeﬁ:;&n I‘R—a‘nd\ X = .ehe Repp.en:.Ra.nd.l: Eds':.<
(Auter) Category Markers in Academic Discourse | _ ! BefineziEhidicsimGomusllin
Titel: Corpora and

: -29
Discourse -
1ake 20NA

1. If you want to retrieve your bibliography, mouse over PUBLIKATIONEN.
A list appears including all possibilities to display results.

2. Mouse over BIBLIOGR. (WORD).

A list of your saved bibliographies appears.

3. Click on the desired bibliography.

8 Printing
To print out data records, follow the instructions below:

1. Click on the desired data record.

—
E PersonfOrg. 1D 3 < > = oA 0y
\_/

MNachname Gopferich

Vorname Susanne
Erweiterung -

Sprache Deutsch
Publikationen 3) 2009 (Autor) Comprehensibility Assessment Using the

Karlsruhe Comprehensibility Concept

2) 2006 (&utor) How Comprehensible Are Popular Science
Texts?

i) 1895 (Autor) Textsorten in Naturwissenschaften und
Technilk

A new window opens in which information on the author and the publication is
displayed.

2. To print this data record, click on .
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